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Document 

Number 
Document Title ACRE Reference Completion Status  

Display status: (* for 

display on web-site 

visible to Trustees 

only, ** for public 

display on website *** 

hard copy display in 

Hall). 

Master 

held by 

Committee 

chair 

      

BVH DN1 

List of Policies, 

Procedures and Other 

documents 

- Prepared 

*  

BVH DN2 
Current List of 

Trustees 
 n/a 

Refer to Charities 

Commission web page 

 

BVH DN2 – A 
Trustee Annual Task 

Check-list 
 Prepared 

*  

BVH DN2 - B 
Trustees Roles and 

Responsibilities 

ACRE 

Information 

Sheet 17 

Prepared 

*  

      

BVH DN3 

Standard Visual 

Identity Template (for 

these documents) 

 Prepared 

*  

BVH DN4 File list  Prepared *  

BVH DN5 Not used     

BVH DN5 – A 
Standard Terms and 

Conditions 
 Prepared  

**  

BVH DN5 - B 
Other  Booking 

Information 
 Prepared  

**   

BVH DN5 - C 
Hirer’s Template  

Check List 
 Prepared 

**  
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BVH-DN5 - D 
Welcome letter to new 

Hirer 
 Prepared 

*  

BVH DN6 Hiring Policy 
ACRE Model 

Hire Agreement 
Prepared. 

**  

BVH DN7 
Standard Charge 

Rates 
- Prepared  

**  

BVH DN8 Fire Risk Assessment  Prepared  **  

BVH DN8-A 
Fire Assembly Point 

Location 
 Prepared 

**  

BVH DN9 HSE Risk Assessment  Prepared  **  

BVH DN9 – A 

Health and Safety 

Executive Guidance on 

the Safe Use of Step 

Ladders 

 Prepared  

**  

BVH DN9 - 

B 

Maintenance Risk 

Assessment from O&M 

Manuals 

 Prepared 

**  

BVH DN10 
Services (Utilities) 

Isolation Points 
 Prepared 

** and ***  

BVH DN11 Contact List  Prepared *  

BVH DN12 
Website Management 

Accounts 
 Prepared 

*  

BVH DN13 
Paint Colour Codes 

and Description 
 Prepared 

**  

BVH DN14 
Accident Reporting 

Form and Book 
 Prepared 

***  

- Music License   Obtained  ***  

- Radio and TV License  Obtained  ***  

BVH DN15 
Health and Safety 

Policy 

ACRE 

Information 
Prepared 

**  
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Sheet 15 

BVH DN16 Lone Working Policy  Prepared. **  

BVH DN17 
Vulnerable Persons 

Protection Policy 
 Prepared. 

**  

BVH DN18 
Equal Opportunity 

Policy 
 Prepared. 

**  

BVH DN19 Environmental Policy  Prepared. **  

BVH DN20 
Food Preparation 

Hygiene Policy 

ACRE 

Information 

Sheet 20 but 

subsequently 

much simplified 

Prepared 

**  

BVH DN20 - A 
Food Handler’s 

Kitchen Notice 
 Prepared 

***  

BVH DN21 Not used  Not used **  

BVH DN22 
Hirer’s Comments 

Book 
 Prepared 

***  

BVH DN23 
Guidance to New 

Trustees 
 Prepared 

*  

BVH DN23 – 

A 
The CIO Constitution  Prepared 

*  

BVH DN23 - B 

The Hall Lease 

between the CIO and 

the Parish Council 

 Prepared 

*  

BVH DN24 
Facilities Management 

Check-list 
 Prepared 

*  

BVH DN25 Data Protection Policy  Prepared  **  

BVH DN26 Safeguarding Policy  Prepared **  

BVH DN27 
Instructions for the 

Stage System 
 Prepared 

**  
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BVH DN28 

Use of the Hall’s 

Projector and Sound 

System 

 Prepared ** 

 

BVH DN29 CCTV Policy  Prepared **  

BVH DN30 
Operating Guidance to 

Booking Secretary 
 Prepared * 

 

Notices    

A range of notices for 

display in and around 

the Hall all as 

mentioned in the 

various DNs. 
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